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Getting started with Moodle
@ Dee Scadden

A USERS GUIDE TO USING
MOODLE

Getting started with Moodle...

Moodleis the Virtual Learning Environment

(VLE) used by many Departments within the

university for many of our courses. This guide
will help you to use various functions within
Moodle, and give some examples for how you
might organise your course.




Overview:

How is Moodle organised? _

. Eachteaching Moodle site maps toaspeci ccourse -this maybethe
entire course, or amodule, or paper. It depends on the setup of that
particular course.

« AccesstoMoodleis viaenrolment,and accessed via your raven password.
Enrolments are often done by a course administrator, but some courses also
have self-enrolment options. If you are not enrolled on a course, you will not
be able to access content.

« Arange of Moodle formats can be used. The choice may come down to
preferencein terms of how the course materials are organised, but often the
formatis for purely historicreasons. My preferenceis the 'Grid' format,
which can be used to give a relatively compact front page, rather than the
'scroll of death'. The format of an existing Moodle site can be changed to an
alternative format, although it is often more straightforward to start again
using a template for the new format - depending on the complexity of the
course.



Moodle offers much more than a simple le repository

All sorts of material can be used in Moodle:

Course materials -e.g. PDFs, PowerPoint les, presentations, word
documents etc.

Video-e.g. Lecturerecordings using Panopto (via link), embedded videos
(e.g. from Panopto, University Streaming Media Service (SMS))

Audiorecordings - e.g. Podcasts, audio recordings from lectures etc.

Quizzes - e.g. to test understanding and to demonstrate how to solve
problems

Weblinks - e.g. URLs, YouTube clips etc.

Interactive content - e.g. H5P available directly, or via Scorm packages (e.g.
Articulate, Evolve, Adobe Captivate)


https://upload.sms.cam.ac.uk/

Forums - e.g. Q&A - can be used to collate student questions, which can then

be addressed for the whole cohort.

Chat function - similar to forums, butin real time

Databases - e.g. for collating data in a centralised repository

External tools - e.g. Interactive practical materials (e.g. Learning Science)

Glossaries - useful terms etc. can be collated into a single online resource

Moodle Roles —

. Different Moodle roles (e.g. Teacher, Non-enrolling Teacher, Non-editing
Teacher, Student, Observer etc.) give different permissions for what you can
door seein Moodle. If you use Panopto to record lectures, your Moodlerole
maps toaspeci crolein Panopto (e.g. Creator, Viewer, Publisher etc.).


https://learningscience.co.uk/

- Moodle Coordinators or Teachers (except non-enrolling teachers) can enrol
people on Moodle, as appropriate.

Moodle enroments

Some courses may have 'self-enrolment' options, while many are closed courses where members of the
course are enrolled centrally. In this instance, enrolments can only be performed by someone with a role that
allows this.

See below for more information about enrolling people on Moodle.
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@ canva O Articulate @ Whatsapp @) Booker @Y Stripe - Petals

Getting to Grips with Online (Remate) Leaming
Postgraduate Course in Biochemistry 2019-20
Teaching arrangements for Easter Term (Covid-18]
Downing College Admissions Interviews

NST Part 1B Biochemistry and Molecular Biology 2018-20
C Molecules in Medical Stience 2019-20

NST Part 1A: Biology of Cells 2019-20

Part Il Blochemistry 2019-20

Biochemistry Teaching infarmaticn
Learning and Teaching Reviaws

Part lll Biochemistry 2019-20

NST Part Ill Systems Biology Course 2018-19 Archive
Doe Scadden's examplhs

Biochemistry LTR 2018

[Equality & Diversity in Biochemistry

Biochemistry Teaching Committos

All my courses

Find & course

You can access your favourite courses from here... saves you trawling through a list of courses you may be enrolled on.
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Moodle Blocks

There may be a series of '"Moodle Blocks' down the right-hand side of Moodle. These blocks may include a 'Panopto

block' (for lecture recordings), activity blocks, information blocks, timetables etc.



T Couwrpe: Gatting bo gy wpe

[

& vlcem.ac.ukicr:

B ity @ e st Sterse [ vere @ Wi e

{ing to Grips with Online (Remote) Learning

ufties and Duparimens - iochemissry, Deparimentof  Othar . G

Panopta

Preparing 1{s]4 Lo st
Online Learning oo

Latest announcements.

4
[Na anncuncATIATS Five baen
pasted vt )
Examples of Cambridge Centrs
Online Learning for Tenching &
Tools Learning

Search

Use this search box to nd a particular Moodle course. You will only be able to access courses that you are enrolled on,

or where you can self-enrol.
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Your course will be found in a particular Moodle 'category'.. in this example, the course is found within the

Department of Biochemistry category.
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You can access Moodle help pages here... they cover all sorts of things, so a great resource.
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'Breadcrumbs’

The 'breadcrumb’ trail at the top of the page is a really useful way to navigate between pages etc. in Moodle.
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Latest announcements.

Moodle Section

In this example, the Moodle course is arranged in the 'Grid format.

Each of the buttons on the front page correspond to a '"Moodle section'.
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Your Moodle pro le

I Dee Scadden »

@ Dashboard

Profile
Preferences
Private files
Calendar
Grades
Messages

Accessibility help

FLOEHCEE % e

Log out

& Switch role to...

There is a dropdown menu to the right of your pro le picture - you can adjust your preferences etc. here.
If you are within a particular course, you can also temporarily change your role - this can be very useful so you can see

the course as someone with a different role would see it. For example, if you are a Moodle Teacher, you may want to

change your role to a 'student' role to check what they can see.
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Your Moodle Role

You will have a particular role in Moodle, depending on your requirements.

If you are adding content to Moodle, it is often advantageous to be able to change your role

temporarily to view what someone with a different role may see.



Step 1

Switching your role

- ~
NST Part IB Biochemistry and Molecular Biology 2019-20

Partl  MST Pas

Gene Cloning and Manipulation - Dr Dee Scadden

1. Lecture Handout 2019

Click on eah link befow te atoess Loature Handodt ato.:

Use the cogwheel at the top right hand side to access settings. From here, select 'Switch role to....



Choose your new (temporary) role

n o

C Help

# NST Part IB Biochemistry and Molecular Biology 2019-20

5, Facultips and Depariments  Matural Sclonces Tripes Committos  Part I8 N$T Part I8 Biechemisiry and Malacular Biology 201,

_ Panopto
Switch role to... Live Sessions
" " W Live SR
Choose a role 10 get an idea of how somecne with that roke will see this course.
Completed Recordings
Please note that this view may Not e perieet (See details and albermatives) Bine stry .

Mon-sroling beschr

Mon-editing teacher i
- <l =
2 Cvsaa Bartig
Townlond Recorr{ s | Mac)

Student observer |
Obasrves
c Sign in to Panopto
el Sign inusing CambridgebMocdle
Carscal

h

You will be given a selection of roles that you may choose - typically alternative roles with fewer
or different permissions than you normally have. e.g. it may be helpful to choose a 'student' role

so you can see what they can view.



Returning to your normal role

e Scadden a *
Student

@ Dashboad

we History  Help = About Moodle ~

o NST Part IB Biochemistry and Molecular Biology 2019-20

nd Dapartmants  Natural Sziencs e PartiB NST Part ¥ 8 20 & Frolis

& Proforences
B Pt fies
&y Calendar
i Grades
- » tenages
& Accesziblity halp

Gene Cloning and Manipulation - Dr Dee Scadden e

1. Lecture Handout 2019
Click @n vach link belew ta access Lecture Mandout etc.:

1. Dew Scadden - Lecture Handout - 2019

.

Again using the cogwheel in the top right-hand corner, select 'Return to my normal role. If you

forget to do this, you may nd you have fewer options or choices than normal.

Enrolments on Moodle




Enrolling people on Moodle

Only particular Moodle roles permit the enrolment of others on the Moodle site - e.g. Moodle

coordinator, Teacher.



Accessing enrolments

& Edi ueisings
chemistry and Molecular Biolegy 2018-20

o Envolied Users
-' Groups.
B Foycke bin
This site provides material for the 2019-20 BMB Course in NST Part 1B 1l Fopons
More.
///A’ Panopto

Live Sessions.
i Live Gty

Comgivied Recandings
Beshariatry wsd itieslis Biakogy

BIOCHEMISTRY &

2019-2020

MOLECULAR BIOLOGY

[

Using the cog on the top right-hand side, choose 'Enrolled Users' from the dropdown menu.

This option can also be used to look at existing enrolments.



Existing enrolments and new enrolments
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e To check whether someone is registered on the Moodle course, or to see their role, the

search box on the left-hand side under 'Participants' may be used. Users can be searched for
by name or CRSid.

The information shown includes Moodle role, Moodle Groups they are members of, and when

they last accessed the course.

e To enrol someone new on the Moodle course, click on 'Enrol users' on the top right-hand
side of that window.



Adding a new user to Moodle

e ~

Step 143 : User Enrol - new participants
* Insbuetions & Help

* Ganaral
New enrolmants Patential enralments

Tie many tees (1840901 18 st
Pieass use the search
wni
— =
- =

e To add someone to Moodle who may already be in the system (e.g. someone with a CRSid),

the search function may be used to search for them by name.

e When anameis added to the search box, all possible matches will appear in the box on the

right-hand side - 'Potential enrolments’.

e Theappropriate person from the list can be selected by clicking on their name, and then the

'Add' button used to add their name to the box on the left-hand side - 'New enrolments'

e Alternatively, if the CRSid is known, this information can be added directly to the box on the

left-hand side. This can be used to add multiple new users simultaneously.

e The'Next' button should then be used to continue.




Selecting the new usersrole
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Step 2/3 : User Enrol - assign roles
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e You can select the role for the new Moodle user from the dropdown menu, using the
selection grid at the top as a guide.

e If multiple enrolments are being carried out, it is useful to use the 'Default role' dropdown

option at the top, which will give all new users the same role. Individual roles can be
amended as necessary.




Complete the enrolment

Step 3/3 : User Enrol - email options and confirm enrolment
- Emails

A welcome emall can be sent to new participants.

© Do not send a wrlcame omall
Send 2 welgoms emall (zan include your own message)

You can choose whether or not to send a welcome email to the new Moodle users, which can
include your own message. This can be helpful to alert people to the fact they now have access to

that Moodle course.

Using the Grid format for Moodle sections

GRID FORMAT
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Using the Grid format for Moodle sections

@ Dee Scadden

Using the 'grid' format

Therearelots of ways to organise your Moodle

site, but| ndthe grid format very useful. It
creates a compact home page, andis very easy
to navigate.

Examples of Moodle sites using the grid format:
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BIOCHEMISTRY &
MOLECULAR BIOLOGY

Coursa organiser - Dr Dea Scaddan

Leciuras
(Easter)

Interactive
Online Courses

Student Feedback
Quostionnaing
Resulls

Consuliafive e
Cmmm of Colls
Minules Course Materials

2019-2020

Social Media in
Bigchamistry

0O

Panopto
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Campleied Recordings

8w ]

Links

Comamicasd Recomsar{ s | Mac)

Your Comments.
# you would liee 1o give us any
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Thatborm {Teaching office),
Sanlrs Fuhon (Astizant Dirnctor
of Teaching), and Danerc Cwen
[Gourse organisec. Plaass note,
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anonymous.

Course search

Lecture Capture
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Preparing for Easter Term
2020

Please contact Dee Scadden If you have any issues accessing the database, o entering your information.

Please note that the information on this Moodle site

5 hing and

is ONLY INDICATIVE -

the definitive information will be found on individual course Moodle sites.
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~ Course format

Flaxible sections format
Formal © v Gridformat
Onetopic format

Single activity format

Hidden sections e Social format ately i~isible =
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I Topics format
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Set the image container 7] St e
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alignment
Set the image container width @ 256 &
Set the image container ratic g a1 s
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Topics format
Course layout (] Weekly format =
Set the image container [ Contie &
alignment
Set the image container width @ 256 &
Set the image container ratio g a1

relative to the width

Editing the Moodle format

To choose a format for your Moodle site go to the cog at the top right-hand side, then choose 'Edit settings'.
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alignment
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Grid format

Select Grid format from the dropdown menu. Once this has been selected, the Grid format can be customised for that

particular course.



Part IB Biochemistry and Molecular Biology 2019-20 »:mm
Oroups.

‘ @ Recyche b
This site provides material for the 2019-20 BMB Course in NST Part 18 W Fosers
» Mo
N J
g ™,
~ Course format
Flaxible sections format
Format © v Gridformat
Onetopic format
Single activity format
Hidden sections (7] Social format stely invisible =
Collapsed Topics -
Topics format
Course layout > Weekly F »
Set the image container [7) Sintiee

alignment
o Set the image container width @ 258 &
N\

Set the image container ratic @

relative to the width i

Within the editing window, choose 'Format' within the 'Course format' section. The dropdown menu shown will allow

you to choose whichever Moodle format you prefer. In this example, we are using the 'Grid format'

Selecting options for the Grid format

For example, the settings shown below were used to create one of the sample Moodle sites shown above.



(




Choose your format

Choose your course format from dropdown menu - e.g. 'Grid' format
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New activity
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It can be very useful to use the 'new activity noti cationimage’ This will appear when new activity is added to the
section.

This can be very useful to alert people on the course to the addition of new material.
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Section Titles

Section titles on ‘

11 To N
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=D CEDEES
o=To-Jo=4

e_Yo— Yo=Y

N N

i

Section titles off

p=10=JO=_JO - ]
EDEDCE

e Jo-—— Jo=—Jo: N

You can choose whether or not to have titles shown in the grid. Your choice may depend on the images chosen for

each container.

The image shown above shows a view with or without titles for each section.
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Section colours

You can change the background colour of your 'containers' for the sections. The standard colour can be different from

that used for the currently selected container.

It's important to note that it's not possible to choose different colours for each section - the colours chosen will be used for

all sections.
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Image container size
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@ Experimental Past

Interactive : Pa
& g 8 Practicals - Exam Popets BMBE Lectures -
Practical ement 7 . information for and Announcements
Material J ’ i Easter Term
el » before you begin Examiners
the course Reports

You may want to change the container size depending on what images you plan to display on the front page - you can

use any pictures (drawings, photos etc.) or icons.



BIOCHEMISTRY &
MOLECULAR BIOLOGY

‘Show one section per page'

This allows you to choose how you view the sections....

Addingimages on the front page for each section ('buttons')

All sorts of images can be used as buttons on the front page. The choice of images to be used as buttons will

determine the choice of grid size and dimensions in the settings above.




In the absence of adding images, the background colour selected for the image container will be displayed.

Examples of buttons that could be used on a Moodle site:

o — "
) et i e e . - " A
4 Practicals f e e
G I

Experimental

Interactive A e i R § Practicals - : 5 BMB Lectures -
Practical | ‘Announcements §f ] information for : E ANNOURCRITONTS
: . £ aster Term
Material : 28 before you begin
o the course

How to add animage as a button for each Moodle section:

G Click on the 'Change image' icon - this is the same whether you're adding an image for the
rst time or if you're changing the image.



General
Preparing for
Online Learning
o+ B announcemerts 2 Edit + &

+ Add an activity or resource
of Move section into grid

General Online Chat Lecture Capture Using Quizzes
Infoermation & Support Using Panopto in Moodle

@ Change image & Change image & Change image @ Change image

Examples of Cambridge Centre
Online Learning for Teaching & E)_thker Useful
Tools Leamning inks

# Change image & Chanaa image # Change image

a e Draganddrop theimage le here.e.g..pngor .jpeg les may be used.

¢ Click on'Save Changes' toreturn to the home screen.

Upload an image 9 Chﬂg‘ﬂl!lh... Maximum size for new files: 2GB

\ 4

You can drag and drop files here (o add them,




Uploading les in Moodle

UPLOADING FILES
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Uploading les in Moodle

You can add all sorts of les to Moodle - and there are a number of
ways you can do this, depending on what sort of le you're adding,
and how your course is organised.

In this lesson are a few examples of how les may be uploaded to
Moodle... but these are certainly not the only way to upload les!

Turning on the editor in Moodle



Before you can add documents to your Moodle site, or modify any elements, the editing function must be

enabled.

% Getting to Grips with Online (Remote) Learning

ashboard My col Schools, Faculties and Departments ~ Biochemistry, Department of  Other = Getting to Grips with Online (Remote) Learning = General Information ﬁ iy

# Tum editing en
£ Edit settings
& Enralied Users
& Groups

fy Recycle bin
B Reports

» More...

Preparing for -

N Livee Soasions

On lni ne Learni ng Completed Recordings

Masc de |a Roche (Dept of
Biochemistry)

Alan Wright (CRUK Cambricge institute)
Penny Watson (Veterinary Medicing)
Using Fanopte with PowerPaint

[Show &l
“: Announcemants Links
Course Sallings
Online Chat» Download ReconderiWindows | Macl
General Information
If you have any queries about the materials on this site, please Latest announcements

contact Dee Scadden (Dept of Biochemistry)

Add a new topic...
Please also get in touch if you have suggestions for content - {No announcements have been
thanks! posted yet.)



%? Getting to Grips with Online (Remote) Learning

yashboard ¥ s Schools, Faculties and Departments ~ Biochemistry, Department of = Other ~ Getting to Grips with Online (Remote) Learning  General Information ﬁ' W

Turn editing on
£ Edit settings
48 Enrolled Users
48 Groups

@ Recycle bin

Reports
Panoj &
» More...

Preparing for -

Ho Live Sessions

Onli ne Lea rning Completed Recordings

Marc de |a Rache [Dept of
Beochemistry)

Alan Wright [CRUK Cambridge Institute)
Penny Watson (Veterinary Medicine)
Using Panopte with PowerPoint

[shaw Al
=
"'l;_‘ Announcemants Links
Course Sellings
Online Chat Dowmioad Recorder(W indows | Mac)
General Information
If you have any queries about the materials on this site, please Latest announcements

contact Dee Scadden (Dept of Biochemistry)
Add 2 new topic...

Please also get in touch if you have suggestions for content - {No announcements have been
thanks! posted yet.)

Turning on editing

Wt Getting to Grips with Online (Remote) Learning ediing

Coursesearch 4 @ -

b SO s . : s e Erowr bywercs (G0 @

Preparing for
Online Learning

# B3 arncurcamenis Edt - &

P 4 e [T

General Information » t - Latest +o-

\ s announcements
+ i you have any queries about the materials on this B - Add & W g,
, site, please contact Dee Scaddon (Dept of , (Mo anncuncements have been
Biochemistry) posted yet|

Please also get in touch H you have suggestions for
content - thanks!

Recent activity 4+ @& -

Editing is turned on by selecting 'Turn editing on' from the settings menu that is accessed from the cog in the top
right-hand side.

Once editing has been switched on, various controls will appear on the page that enable changes to be made.




Uploading les using'Dragand Drop'

This is a good way to add les directly into a section or folder.




Dragand Drop

e.g. PDF les

In this example, PDFs are added directly to a section (with editing on)



Files (e.g. PDF) can be dragged directly into a section.

/

General Information #

Edit =

If you have any queries about the materials on Edit *
this site, please contact Dee Scadden (Dept of
Biochemistry)

Please also get in touch if you have suggestions

dragmannd“drop PDF »

\\ |#+_Add an activity or resource

0 Ad_1 lllpllﬂ here




File uploading

General Information # \

+ If you have any queries about the materials on Edit ~
this site, please contact Dee Scadden (Dept of

Edit ~

Biochemistry)

Please also get in touch if you have suggestions
for content - thanks!

R « Uploading PDF

\\ |'I~_Mu an activity or re souvc_e{ /

A bar is used to indicate the progress of the upload.



Step 3

Upload complete

/,- General Information ¢ \\
Edit ~
e If you have any queries about the materials on Edit =
this site, please contact Dee Scadden (Dept of
Biochemistry)
Please also get in touch if you have suggestions
for content - thanks!

+ @ Simitive WAMS g « Uploaded PDF Edit ~

k + Add an activity or resource //

When the has nished uploading, it is shown as anicon in the section.
The lemay then be:

1. dragged to a different position within the section (or to a different section) using the tool on

the left of the le

2.renamed by clicking on the pencil icon to the right of the current name. It's important to

press return after entering the new name or it won't be saved.



Summary

The same method can be used to upload les of other formats - e.g. image les (e.g. .jpeg, .png),

Microsoft documents (e.g. .docx, .pptx), movie les (e.g..mp4,.mov), audio tracks (e.g..mp3) etc.

Uploading les usinglinks

If you use Moodle 'labels' or Moodle 'books' it's handy to be able to add documents as links. There are

various ways of doing this, but one way of achieving this is outlined below.




Adding lesvialinks

i
j
0
‘)
V.

e.g. PDF les, URLs to external websites, images, Panopto recordings etc.

In this example, les are added to Moodle within a Moodle 'label’. This allows a list of les, which
may not all be PDFs, to be added together. The same principles also apply to Moodle books, which
are great for keeping different components of a lesson together. Moodle books will be described

in alesson below.



Adding a Moodle label

(r e £ - E
General Information »
-]
+ If you have any queries about the materials on this Edit =
site, please contact Dee Scadden (Dept of
Biochemistry)
Please also get in touch if you have suggestions

for content - thanks!

Add an activity or resource .
| D0 s
“ Assignmant
Tha iabel moduls snabies 1o and mutimedia
% Virtual 1 b Inaeted e e Scarne page n
PR between, inks 15 other resources ana
o0 ww activities. Lavels are very vesatbe and can
el 10 morove the appearance of a coutse ¥
I Vot uste hougtsty
‘ RESOURCES Labets may be used
lﬁ + Tospli up a long list of aciivities with &
vabhesding o an image
4 Fe * Todisplay on ambedded sound fle or
Vit cirectly on the Course page
oo
+ Toadd a short description to n course
R S wection
package
B & e
4 Page
a8 v
Add ‘ Cancel |

/

To add a Moodle label to a Moodle section (e.g. 'General information' in the image below), rst
turn editing on, then click 'Add an activity or resource' in the bottom right-hand side of the

section.

Choose 'Label’ from the list of resources.



Addinga le

¢ Adding anew Label to General Informationo
- Gonersl
[P
1 g L= 05 @ E %6 @6 Q® -
+ Comman module sattings
+ Rosiict seeoss
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This sy PDF

+ 1
o O

A text box will appear, which will contain the text to be included on the label.
1. Type the name of the resource you are adding (e.g. indicated by the orange arrow '4.

2.Add the lesto belinked to to the name. This can be done using the icon indicated by the

orange label labelled '5'



Uploading les

o

.

File manager

Maximum size for new files: 2GB

EE El= D)

l l You can drag and drop files here 10 add them,

File manager
Maximum size for new files: 268
b= =1}
W Files
. Simitive WAMS.pdf:
File manager

Maximum size for new files: 268
Do)+ £ =0}

I Files

Marme Last modified Siro Type

» B simitivewAMS pdr ZVOA0, 2234 BMB IPDF document

1. Files are added to the le upload box (‘Manage les') that appears, using 'drag and drop'

Multiple les can be added to this box simultaneously

2. A blue bar will indicate the upload status of each le.

3. When upload is complete, the leicon (e.g..pdf here) will be shown in the box.

4. Close upload box - click 'x' in top right-hand corner.




Link le

e Select Simitive WAMS. pdf

Savo as
Simitive WAMS pdf

Authar
Den Scadden

Croase leense
Al rights reserved

1. Select the text you wish to link the leto (e.g. 'Thisis my PDF').
2.Click thelink icon from the top menu

3.Click 'Browse repositories' to nd the le(s) that have been uploaded. Alternatively, a URL

for an external links could be entered into the box.
4. Choose the correct lefrom the list that appears (dated).

5. A box showing the leinformation will appear. The name of the le can be changed if

required.

6. This process is repeated to link Multiple lesto speci c text within the label text box.






That's it

General Information »

+ If you have any queries about the materials on Edit *
@ this site, please contact Dee Scadden (Dept of

Edit =

Biochemistry)

Please also get in touch if you have suggestions
for content - thanks!

+ Thisismy POF « Edit =

# Add sn activity or rescuree

e /

Click 'Save and return to course' - the blue button at the bottom. To exit without saving, click

'‘Cancel’. The new label will appear in the Moodle section.



Other types of labels

In addition to text within a label, it's often a useful way to add an image - and the image can then
have a link associated with it. This is often useful to link to an external URL, or to other Moodle

courses or pages.




How to use Moodle books for content

MOODLE BOOKS
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Using Moodle books

Moodle books are very useful for keeping all sorts of
different types of les together. Lecture materials can
therefore be organised into books, which provides a

comprehensive resource for students.
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Moodle book content

The content within each chapter of the Moodle book is shown within the central area.

In this example, there is a list of titles that have been added to the chapter, each of which is each linked to a set of
lecture slides (PDF). These have been added in the same way as described previously for adding les to a Moodle

label.

The list of chapters within the Moodle book are shown on the right-hand side when the book is viewed on a

desktop computer.



On a laptop or tablet the list of chapters is likely to be shown at the bottom left, below the area containing the

content.

In this example there are 4 chapters, each of which contains multiple les.

The les have been uploaded to the le manager, and then linked to the titles entered. The le types include PDFs,

URLs to Panopto, .pptx les etc.



Loztures LT =
Lectures MT o

A = Prof Chrie Smith

Jump ta B Lectures LT //
Table of contents \

o
Gene Cloning and Manipulation - Dr Dee Scadden 2 Lectne Sides 2018
£ i Eaionn secseitess bl
2. Lectura Slidas 2019
Gliek on Lernare Sldes
o - Leciue B - 2018
L 2

Jumg . . Mushe seid G

Section - 'Lectures MT'

An example of a section containing a list of Moodle books, as well as a couple of single PDFs.
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A Moodle book

A Moodle Book is shown as a green icon, along with the title of the book.

This can be changed by clicking on the pencil that appears when the Moodle editor is switched on.

Adding content to Moodle books




Introduction

o Table of contents
1. Locture Handout 2015
Gene Cloning and Manipulation - Dr Dee Scadden *oo®+
¢ > 1. Leciure Shides 2019
reB B+
1. Lecture Handout 2019 3, Lectuse recoidings 20M8
0 0™
Click on sach link below to sccess Lecture Handout ete.: 4, Lecture Hancout and Togt
Yoursall Anwamon
1. oo Scadden - Lectwre Handout - 2015 l +TEE® 4
=
< BMB Course Organicer Introduction 20018-20 Jump 1o L] Mucheic ACid Structure, Protein-nucieic Acid Intoractions
snd Tramacription - Prof Chelg Semith &

Moodle books are organised into chapters and subchapters. One or more chapters can be used

for materials, and each chapter can be hidden or shown independently.
Panel 1

In the example below, there are 4 chapters, which are shown on the right. Of these, the rst
chapter ('Lecture Handout 2019') is currently selected and the content is shown in the left/middle

area.



Adding a new chapter or sub-chapter

/ o Table of contents
Gene Cloning and Manipulation - Dr Dee il .
- Coons 3 Lactise iden 2010

~ Add new chagter
Crape trie ®

Subchacte

Contenn

I L1 B EE S SRS w

o
;

o Table of contents
Gene Cloning and Manipulation - Dr Dee Scadden dones
* Coded) 2. Test chapter
= Editing chaptes
i I s «
Subchagier

S

+d00m+
LR LR
ey 2013
sdome+
. . -(m-:-:--,..-n:‘nr

ro08"+

Panel 2

With the Moodle editor turned on, a new chapter or sub-chapter can be added by clicking on the

'+' sign below a particular chapter.

The order of the chapters can be rearranged later using the up and down arrows seen below each

chapter heading (in editor mode).
The chapter title and content must be added before the chapter can be saved.

Panel 3

In this example, the new chapter added has been named 'Test chapter' The content of the chapter

has been described as, 'Hello - this is a test'






Using HTML to modify material

/ Table of contents \\

1. Leciure Handout 2019
Gene Cloning and Manipulation - Dr Dee Scadden veamt
 Collapas ol 2, Tost chapter
~ Editing chapter _— + ¥ °I= -+
Chapter 1itie o ot chapter & Leens -]

\\ =

The text boxes in Moodle (e.g. in a Moodle label or Moodle book) contain many buttons to allow

straightforward editing of text etc.

As a default only one row of buttons is shown above the text box - and to access a second row of
buttons, it's necessary to click on the downward-pointing arrow on the extreme left-hand side of

the rstrow of buttons.

This includes being able to modify:
1. Text colour and size, bold, italics etc.
2. Alignment of text or images

3. Addition of symbols, tables, formulae etc.

A particularly useful option in the text box editor is the use of HTML code - if you like that sort of
thing!

By clicking on theicon in the image below, the view is changed to HTML code, which can be

modi ed as required. This can be useful for adding additional text colours, backgrounds etc.

In addition, use of HTML code can be a useful way to embed video/audio content that is stored
elsewhere. One example of this is the inclusion of audio/video content that has been uploaded to

the University of Cambridge Streaming Media Service (SMS) (UIS).



https://upload.sms.cam.ac.uk/




Step 3

Making chapters visible (or not)

: Table of comsents N
L i g 3508
Gena Cloning and Manipulation - Dr Dee Scadden somes
......

AN
- >
i N s
Gene Cloning and Manipulation - Dr DeeSeadden ™~ sa@se+
*

x. Tost chaplir

contents

. e

e Gene Cloning and Manipulation - Dr Dee Scadden A
1. Lecture Hargout 2019 e

LT T

Panel 1

The new chapter (Chapter 2) is now shown in the list of chapters on the right-hand side. If sub-

chapters are present, they are indicated as e..g chapter 2.1, 2.2, 2.3 etc.
Panel 2

In the image below, the new chapter has been hidden by clicking on the eye symbol below the
chapter title. This can be useful for hiding chapters still in progress. When a chapter is hidden, the
title is shown in grey, and the chapter (or subchapter) number is shown as 'x. The remaining

visible chapters are renumbered accordingly.

It's important to note that this view is only visible in the editor. When editing is turned off, the hidden

chapter becomes invisible, and only the remaining chapters are shown - Panel 3.






Summary

Moodle books allow all kinds of content to be organised and kept together. In addition, the use of
Moodle books within a section allows a large amount of data to be stored, but in a compact way

that's easy to navigate... it avoids the Moodle 'scroll of death.

Adding images into Moodle

ADDING IMAGES







Lesson 50f7

Addingimages to Moodle
@ Dee Scadden

Adding Images in Moodle

Images are very useful in Moodle - great for

headings, instructional diagrams, schematics,

etc.

In the example below, a titleimage is added to
the header block on the front page of a Moodle
site... but the same principles apply when adding
animage to a Moodle label or Moodle book.
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How to add a title image on the front page

Editing the header block —

With the Moodle editor turned on, click on the cog at the bottom left-hand side of the header block on the
front page of the Moodle site.

o Part |B Biochemistry and Molecular Biology 2019-20

This site provides material for the 2019-20 BMB Course in NST Part 1B

Z
BIOCHEMISTRY §

2019-2020

MOLECULAR BIOLOGY

Course organiser - Dr Dee Scadden

Adding an image _

The easiest way of adding an image is to drag the . le (e.g. .png or .jpeg) into the text editor, as shown below.
However, the image may be larger than required on the front page and not be shown in full.
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Soction name B Cusiom
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Preparing

n--

» Restrict access

- S

Adjusting the image size

Double click on the image to access the image properties.

Adescription of the image may be added to improve accessibility. The size of the image may be adjusted so
the image fits in the required space on Moodle.

By ticking the 'Auto size' box, the image proportions are constrained.

When adjustments are complete, click the button at the bottom to save the image and return to the text
editor.

(' ™

Image properties %

Enter URL
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Describe this image for someone who cannot see it

@ Description not necessary
Size
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Adjusting the image

The alignment of the image within the text box can be altered using the alignment tools on the top toolbar.
Text may also be added to the text box.
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Using HTML

By clicking on the HTML button on the top toolbar, the image properties (e.g. size, display, position etc.) may

be changed.
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Adding a link to the image —

In a similar way as described above for text, links may be added to images. In this case, the image is
selected, and a link is added by clicking on the 'link' button on the top toolbar. This may have all sorts of uses -
for instance, the link may be to a file that has been uploaded, or to an external URL.

When thinking about the title image on the front page header, it is often helpful to add a link to the front
page that makes it easy to navigate back to that page from other Moodle sections.
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Using Bootstrap Grids to organise content within a section

BOOTSTRAP GRIDS
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Using the 'Bootstrap Grid'
@ Dee Scadden

Using the 'Bootstrap Grid'

This is simply used to add content in a grid formation within a Moodle

section.

It's therefore a very useful tool for keeping Moodle sections organised -

and once again, a good way to avoid the Moodle 'scroll of death'!




Examples of using the bootstrap grid in Moodle:

Examples of use of the Bootstrap Grid:

-
=

Some examples...

without & password.

Short Films

Lucierase Assay

B3 W

Hote: In those scamples, the films were uploaded to the University Streaming bedia Service (SMS) and then shared to Moadle. In this instance,
films are only accessible in both SMS and Moodle using a Raven password. Alternatively, fllms uploaded in SMS can be made avallable publicly,

RNA Interference Primer Design

Made using whi

saftware [Sparkol VideoScribe)

ing white board
software (Sparkol VideoScribe)

Made using Microsoft PowerPaint and
video editing software

\

.
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Four examples of how bootstrap grids may be used in Moodle.

A: Three column grid:

Embedded video
clips and text

B: Three column grid:

Text with links to
Panopto recordings

C: Three column grid:

Image with links to
Panopto recordings

D: Five column grid:

Text with links to
Panopto recordings




Bootstrap grids may be used within any text box in Moodle - for

example, within Moodle labels or Moodle books.

e.g. Adding a Bootstrap grid to a Moodle label

- A

Add an activity or resource ¥

fy turme
E‘/) Assignment
Select an activity or resource to view

g Virtual . i B
‘_5 programming fab its help. Double-click on an activity or

s resource name to quickly add it.
&g owiki ey

j Workshop

RESOURCES

I_l Book
7| File
Folder
% IMS content

*H package

Label -fgiti;_a

S page

| URL

| cancel |

- /

First add a Moodle label to the section:

Use the cog in the top right-hand corner of Moodle to open the Moodle editor, then add a label to the

section (‘Add an activity or resource')



Add the bootstrap grid to the Moodle label:
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Downward-pointing arrow

-
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Click on the downward arrow to reveal the second row of editing tools.
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An example

In this example, video clips have been added to each of the three columns using embed codes.

The videos in this example have been hosted in SMS (University Streaming Media Service), which enables content to

be shared by to other websites using an embed code. The embed code from SMS was pasted into the HTML window
of the Moodle text box.

Once content has been added, the Moodle editor can be used to alter alignment etc., or to add text.


https://upload.sms.cam.ac.uk/

4
|

Q Updating Label in Examples of onling resources o
3 1 = = B I W=

| eptireseesn
= gy e

Three columns in the text box

The chosen number of columns appears in the text box - these can contain all sorts of content.
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e.g.three column grid

Choose a configuration that will give you columns sufficiently wide to add the content you want to (e.g. text or images
etc.).

In this example, a three column grid has been chosen.



Seloct grid

0 /' Updating Label in Examples of onling resourcess
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Adding the bootstrap grid

Al © [ & & &

Bootstrap grid icon

Clickicon to insert bootstrap grid - it will then offer you various grid options.




Other Moodle Content

OTHER CONTENT




Lesson7 of 7

Other Moodle Content
@ Dee Scadden

Other helpful stuff in Moodle

This guideisreally just covering a few basics
about how to use Moodle... there are loads more
functions that are really useful, which add
fabulous functionality to Moodle. Some of these
are described briefly below - these will be

discussed in more detail in a follow-up Moodle

guide.




SCORM packages:

A SCORM package is a collection of les which are packaged according to an agreed standard for learning
objects. The SCORM activity module enables SCORM or AICC packages to be uploaded as a zip le and

added to a course.

SCORM activities may be used:

For presenting multimedia content and animations

As an assessment tool
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SCORM Package

The ability to add SCORM (Shareable Content Object Reference Model) packages to Moodle enables the addition

of interactive material, such as this articulate lesson.
SCORM is a collection of standards and specifications for web-based e-learning. It defines communications between
client side content and a host system (called "the run-time environment"), which is commonly supported by a learning

management system (e.g. Moodle).

SCORM also defines how content may be packaged into a transferable ZIP file called "Package Interchange Format.
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Drag and drop the .zip (or .xml) le corresponding to the SCORM package into the 'Package' box.

The file will upload - the progress is shown by a bar. When the upload is complete the .zip file will be listed in the box.

Options for how the course will appear on Moodle can be selected from the 'Appearance’ tab from below the

Package box - see image above.
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Name the SCORM le

This is arequired field - add a name for the SCORM activity you are adding.
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¢ Turn on the Moodle editor using the cog at the top right-hand side.

¢ Toadd a SCORM package to Moodle, select 'Add and activity or resource' from within the Moodle Section.

e Choose the 'SCORM package' from the Activities list.

External Tools



Materials from external suppliers can be added to Moodle using the 'External tool' function.

The external tool activity module enables students to interact with learning resources and activities on
other web sites. For example, an external tool could provide access to a new activity type or learning
materials from a publisher. To create an external tool activity, a tool provider that supports LTI (Learning

Tools Interoperability) is required.

External tool activities differ from URL resources in a few ways:

e External tools are context aware i.e. they have access to information about the user who
launched the tool, such as institution, course and name

9 External tools support reading, updating, and deleting grades associated with the activity
instance

e External tool con gurations create a trust relationship between your site and the tool

provider, allowing secure communication between them

External tool configuration G%Q 7~ N AR e RGE . E
~ Tool settings AGIPIES: et o WGV o PO 13 W
5 Tesst e o g 13 o, Gobie-chick o s ety o
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» Privacy
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For example, the external tool function can be used to install interactive practical

materials obtained from Learning Science (learningscience.co.uk).

Inthisinstance, the company provides appropriate information to access each

tool (e.g. Name, URL, Consumer key, Shared secret etc.)




Cloning

Cloning: Selection

By the end of this interactive, you will be able
to describe how to select for cells that have
taken up plasmid DNA.

@ Prodict the colls you would expect 16 find
grawing ina recovery culture when
transtormation is complete.

0 Ungderstand how antibkotic resistance can be
used to select for bacteria contalning plasmids.

@ Interpret the results of doning experiments
Inchuding the use of controls.

Operating an
Automated Pipette

By the end of this interactive, you will be able
Lo fist the steps involved in operating 2
pipette correctly 1o transter liquid between
vessels

@ Famitiarise yourself with the controls on a
pepette and their functionality.

@ Oraw a specified volume of solution from a
baaker int the disposatile tip.

@ Oispense the solution Into an empty microfuge
tube,

2R ke Sk 1

START

2978 Lanrring Scnemon dd,

Moodle Databases

Immunodetection

Western Blot

By the end of this interactive, you will be able
to describe the principle and steps involved
n western blotting.

@ Familiarice yourself with the purposs of 2
wastern blot.

@ Exploce the theory of the key steps.

& Leam how to set up a western biot ransfer
(specificaliy a wet transfer) and probe for a
particular protein

S Lmar iy Sehenra 1

Electrophoresis: PAGE

SDS PAGE Analysis

By the end of this interactive you will be able 150 ' i
= 3 djust
1o use an SDS-PAGE gel 1o estimate the 4
molecular weight of an unknown pratein. 83 Ruler
52
@ Moasure the migration distances of a set of
malecular weight standards, and wte these to 34
calculate thelr relative migration distances.
@ Plat a malecular weight standard curve 21 . B
1 andard curve 1o estimate the e
ular weight of'a protein in your sample START .

given Is relative migration distance.

Moodle databases can be used to easily collate data from various sources.

Participants can create, maintain and search a collection of entries (i.e. records). The structure of the

entries is de. ned as a number of elds. Field types include checkbox, radio buttons, drop-down menu, text

area, URL, picture and uploaded file.

The visual layout of information when listing, viewing or editing database entries may be controlled by
database templates. Database activities may be shared between courses as presets and database entries

can be exported.

The level of access and control of the database by individuals will depend on their Moodle role.




Database
icon
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database
fields
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Please complete the form below, adding as much detail as possible,

Date: 3 April 2020

Course: 14 Physiclogy of Organisms
HName: Julian Hibberd

CRSid: jmhes

Departrent: Plant Sclences

Role: Course Organiser

How do you plan to deliver lectures?: Other recording methad
IT'Other’, please describe: Wicwuver on powe puint shdes

Does your course currently use Panopto?: Mo
If not, will you need help setting this up? No
Plans for Easter Teaching: Vaiceover on powerpoint slides and uploaded to Moadle

Confirm your plans for practical classes scheduled for Easter Term: Practical classes will be run anling

Upload file(s):

B Comments (O}

Moodle Blocks



Moodle blocks are found on the right-hand side of the page, and are really useful for putting up
information that is immediately seen when the Moodle site is opened. There are many preconfigured
blocks (e.g. announcements, activities, timetables etc.), as well as HTML blocks that are more flexible in
terms of content. All sorts of stuff (text, images, links etc.) can be added to HTML blocks - choose

'Configure HTML block' from the drop down menu.

Some of the information that might be useful to add to Moodle blocks:




Social Media links

If your department has social media pages, it's great to share these with people using the

Moodle site. Links to social media pages can be added using an HTML block. Social media icons can be
added to the block, with links to the Social media site. The bootstrap grid function may be useful to add the
icons in a grid, or the HTML editor (accessed from second line of editor buttons) can be used to modify the

arrangement of icons etc.



Email Links

It might be handy to add contact information for the course organiser, teaching administrator, or practical

classroom etc. Again, this could be added to an HTML block, which allows the addition of free text

('Con gure HTML block' from settings menu). Direct links can be included for email addresses -

For example:

.) | |

To contact Dee Scadden: highlight the words for the link, then add a link to the email address -
e.g. mailto:adjs100@cam.ac.uk. When clicked, this link will result in an email being opened
that's addressed to adjs100@cam.ac.uk.



mailto:adjs100@cam.ac.uk

g To contact Dee Scadden and include a subject line: highlight the words for the link, then add a
link to the email address - e.g. mailto:adjs100@cam.ac.uk?subject=Query about email
addresses. When clicked, this link will result in an email being opened that's addressed to

adjs100@cam.ac.uk, with the subject line: 'Query about email addresses'.

° To email several people at once and include a subject line: A link can be added to text such
as: mailto:adjs100@cam.ac.uk?subject=Moodle Help&cc=tw419 @cam.ac.uk,

amf26@cam.ac.uk. In this case, when clicked, the link was result in an email being opened

that's addressed to adjs100@cam.ac.uk, and copied to tw419@cam.ac.uk and
amf26@cam.ac.uk, with the subject line 'Moodle Help'.

&3 Panopto

Panopto Block

It is possible to provision a Panopto block on the Moodle site, which enables direct access to Panopto

recordings available for that course.

Additional HTML blocks can be used to put information about lecture recordings and permissions, with links

to more detailed information contained in a Moodle section.


mailto:adjs100@cam.ac
mailto:amf26@cam.ac.uk

Moodle Quizzes

Quizzes may be used for students to test their learning at the end of a topic, as exam
practice using questions from past exams, to deliver immediate feedback about

performance, or for self-assessment etc.

The quiz activity enables quizzes of various types to be added to Moodle, including a range of question
types - these include multiple choice, matching, short-answer and numerical questions. Quizzes can be
attempted multiple times, with the questions shuffled or randomly selected from the question bank. In

addition, hints, correct answers and immediate feedback shared with students.

More information about Moodle quizzes will be covered in the next help guide.




Moodle Forums and Chat

These functions may be used in Moodle for discussion between anyone enrolled on the Moodle site. The

chat function is a more immediate way of communicating than the forum. The Moodle forum has various

pre-configured settings that may be used (e.g. Q &A setting.)

Back to the beginning - 'Getting started with Moodle'

GETTING STARTED




